	RKA ASSOCIATES
Construction Claims and Commercial Management
	FULLY DETAILED CLAIM
FIDIC 2017  ·  Sub-Clause 20.2.4



SUBMISSION DETAILS
	Project
	[Project name]
	Claim reference
	[CLM-001]

	Contract
	[e.g. FIDIC Yellow Book 2017]
	Date submitted
	[DD/MM/YYYY]

	Related Notice of Claim
	[Ref and date]
	Interim or final
	[Interim / Final]

	From
	[Organisation and name]
	To (Engineer / Employer)
	[Organisation and name]


Guidance: under Sub-Clause 20.2.4 the fully detailed Claim is submitted within 84 days of the claiming party becoming aware, or such other period as proposed and agreed. It must include a detailed description of the event, a statement of the contractual and/or legal basis of the claim, the contemporary records relied on and detailed supporting particulars of the amount and/or extension claimed. Where the event has a continuing effect, submit interim claims monthly and a final claim within 28 days of the end of the effects.
DETAILED DESCRIPTION OF THE EVENT OR CIRCUMSTANCE
	[Full narrative of the event: what happened, when, where on the works, the parties involved and the sequence of cause and effect.]







CONTRACTUAL AND LEGAL BASIS
	[State each Sub-Clause relied on, for example 1.9 delayed drawings, 2.1 right of access, 4.12 unforeseeable physical conditions, 8.5 extension of Time for Completion, 13.3 variations, and any legal basis relied on in addition to the contract.]






AMOUNT CLAIMED AND/OR EXTENSION OF TIME
	Extension of Time for Completion
	[calendar days]

	Prolongation costs
	[currency and amount]

	Disruption and productivity loss
	[currency and amount]

	Other Cost items (specify)
	[currency and amount]

	Profit (where the Sub-Clause allows Cost Plus Profit)
	[currency and amount]

	Total additional payment claimed
	[currency and amount]


Guidance: distinguish between heads claimed as Cost and those claimed as Cost Plus Profit; entitlement to profit depends on the Sub-Clause relied on. Support every figure with contemporary records.
CONTEMPORARY RECORDS AND SUPPORTING PARTICULARS ATTACHED
	[List the records attached: site diaries, progress reports, programme analyses, correspondence, cost records, invoices, photographs.]





SIGNATURE
	Signed
	
	Signed
	

	Name
	
	Name
	

	For (claiming party)
	
	For (Engineer / receiving party – acknowledgement)
	

	Date
	
	Date
	


RKA Associates  ·  rkaassociates.com  ·  +44 333 577 0303  ·  office@rkaassociates.com
Free template for general guidance only. It is not legal or contractual advice and does not reproduce any published form of contract. Always check the clause references, notice periods and formalities in your own contract before use.
