	RKA ASSOCIATES
Construction Claims and Commercial Management
	NOTICE OF CLAIM
FIDIC 2017  ·  Sub-Clause 20.2.1



NOTICE DETAILS
	Project
	[Project name]
	Claim reference
	[CLM-001]

	Contract
	[e.g. FIDIC Red Book 2017 as amended]
	Date of notice
	[DD/MM/YYYY]

	From
	[Organisation and name]
	To (Engineer / Employer)
	[Organisation and name]


Guidance: under Sub-Clause 20.2.1 of the 2017 editions the claiming Party gives a Notice of Claim describing the event or circumstance no later than 28 days after it became aware, or should have become aware, of the event or circumstance. Under Sub-Clause 20.2.2 a late notice means the claim is time barred, subject to the limited waiver procedure. Under the 1999 editions the equivalent notice is given under Sub-Clause 20.1. Check your Particular Conditions for amendments.
THE EVENT OR CIRCUMSTANCE
	[Describe the event or circumstance giving rise to the claim. State what happened, when it occurred and when the claiming party became aware of it. At the notice stage a full statement of the contractual basis is not required, but the event must be identified clearly.]








NATURE OF THE CLAIM
	
	Extension of the Time for Completion

	
	Additional payment / adjustment to the Contract Price

	
	Both time and money

	
	Other entitlement (state in the description)


KEY DATES
	Date event occurred / commenced
	[DD/MM/YYYY]

	Date claiming party became aware
	[DD/MM/YYYY]

	28 day notice deadline
	[DD/MM/YYYY]


Guidance: contemporary records should be kept from the date of this notice (Sub-Clause 20.2.3). The fully detailed Claim follows under Sub-Clause 20.2.4 within 84 days of awareness, or such other period as agreed or set in the Particular Conditions.
SIGNATURE
	Signed
	
	Signed
	

	Name
	
	Name
	

	For (claiming party)
	
	For (Engineer / receiving party – acknowledgement)
	

	Date
	
	Date
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Free template for general guidance only. It is not legal or contractual advice and does not reproduce any published form of contract. Always check the clause references, notice periods and formalities in your own contract before use.
