	RKA ASSOCIATES
Construction Claims and Commercial Management
	COMPENSATION EVENT NOTIFICATION
NEC4 ECC / ECS  ·  Clause 61.3



NOTIFICATION DETAILS
	Project
	[Project name]
	CE reference
	[CE-001]

	Contract reference
	[Contract number]
	Date of notification
	[DD/MM/YYYY]

	From
	[Organisation and name]
	To
	[Organisation and name]

	Related EWN (if any)
	[EWN-001 / None]
	Related PMI (if any)
	[PMI-001 / None]


Guidance: under clause 61.3 the Contractor notifies an event which has happened or is expected to happen as a compensation event if the Contractor believes it is one and the Project Manager has not notified it. If the event arises from the Project Manager or Supervisor giving an instruction or notification, changing a decision or correcting an assumption, the eight week time bar does not apply. Otherwise, notify within eight weeks of becoming aware that the event has happened or entitlement to a change in the Prices, Completion Date or a Key Date may be lost.
DESCRIPTION OF THE EVENT
	[Describe the event. State what happened or is expected to happen, when it occurred, when you became aware of it and where on the works it applies.]








BASIS OF THE NOTIFICATION
	Clause relied upon
	[e.g. 60.1(1) – an instruction changing the Scope]

	Date event occurred / expected
	[DD/MM/YYYY]

	Date notifying party became aware
	[DD/MM/YYYY]


Guidance: identify the specific compensation event under clause 60.1 (or additional events in the Contract Data / secondary Options, such as X2 changes in law or X15). Common grounds include 60.1(1) instructions changing the Scope, 60.1(2) access not given, 60.1(3) items not provided, 60.1(12) physical conditions, 60.1(14) employer risk events and 60.1(19) prevention. Check your own contract as amendments frequently add or delete events.
ANTICIPATED EFFECT (INITIAL VIEW)
	Effect on the Prices
	[Initial estimate or ‘to be assessed’]

	Effect on Completion Date
	[Initial estimate or ‘to be assessed’]

	Effect on Key Dates
	[Initial estimate or ‘to be assessed’]


RESPONSE REQUESTED
	[Request a response in accordance with clause 61.4. The Project Manager replies within one week of the notification or a longer agreed period, stating whether the event is a compensation event and whether a quotation is instructed.]




SIGNATURE
	Signed
	
	Signed
	

	Name
	
	Name
	

	For (notifying party)
	
	For (receiving party – acknowledgement)
	

	Date
	
	Date
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Free template for general guidance only. It is not legal or contractual advice and does not reproduce any published form of contract. Always check the clause references, notice periods and formalities in your own contract before use.
