	RKA ASSOCIATES
Construction Claims and Commercial Management
	COMPENSATION EVENT QUOTATION
NEC4 ECC / ECS  ·  Clause 62



QUOTATION DETAILS
	Project
	[Project name]
	Quotation reference
	[CEQ-001]

	Contract reference
	[Contract number]
	Date submitted
	[DD/MM/YYYY]

	Related CE notification
	[CE-001]
	Revision
	[0]

	From
	[Organisation and name]
	To
	[Organisation and name]


Guidance: under clause 62.3 the Contractor submits the quotation within three weeks of being instructed to do so and the Project Manager replies within two weeks. Quotations comprise proposed changes to the Prices assessed as the effect on Defined Cost plus the Fee (clause 63) and any delay to the Completion Date and Key Dates.
SUMMARY OF THE EVENT
	[Brief recap of the event and any assumptions stated by the Project Manager under clause 61.6.]





CHANGE TO THE PRICES
	People
	[£]

	Equipment
	[£]

	Plant and Materials
	[£]

	Subcontractors
	[£]

	Charges and other Defined Cost
	[£]

	Total Defined Cost
	[£]

	Fee (at the fee percentage)
	[£]

	Total change to the Prices
	[£]


Guidance: assess the effect of the event on Defined Cost using the Schedule of Cost Components (or the Short Schedule under Options A and B where applicable). Attach build ups, quotations and records. Forecast Defined Cost is used for work not yet done.
CHANGE TO COMPLETION DATE AND KEY DATES
	Delay to Completion Date
	[calendar days / none]

	Delay to Key Dates
	[detail per Key Date / none]

	Revised programme attached
	[Yes / No – reference]


Guidance: delay is assessed as the length of time that planned Completion is later than shown on the Accepted Programme (clause 63.5). Attach a programme demonstrating the effect.
ASSUMPTIONS AND EXCLUSIONS
	[State the assumptions on which the quotation is based and anything excluded.]





SIGNATURE
	Signed
	
	Signed
	

	Name
	
	Name
	

	For (submitting party)
	
	For (receiving party – acknowledgement)
	

	Date
	
	Date
	


RKA Associates  ·  rkaassociates.com  ·  +44 333 577 0303  ·  office@rkaassociates.com
Free template for general guidance only. It is not legal or contractual advice and does not reproduce any published form of contract. Always check the clause references, notice periods and formalities in your own contract before use.
